ANNEXES

Reading List

Use this reading list to keep a record of any texts, articles, documents, legislations or manuals you read. You may want to refer to this list during appraisals to assist you in evidencing competency in DANOS.

Name: ----------------------------------------                                                                                                                                                                                                         

Role:    ----------------------------------------
	Author
	Title
	Publisher & Country
	Year
	What Key Points Have I Learned?
	To Which Standard/s Does this Relate?

	
	
	
	
	
	

	
	
	
	
	
	


	Author
	Title
	Publisher & Country
	Year
	What Key Points Have I Learned?
	To Which Standard/s Does it Relate?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Evidence Log

Use this Evidence Log to list the evidence you collect. You can use the Evidencing Competency Guidelines to assist you in identifying which types of materials are suitable. You will need to refer to this log in your performance appraisal in order to demonstrate that you are competence in the National Occupational Standards relating to your role. Your Role Profile will list the standards that you will need to demonstrate your competency in. 

Name: ----------------------------------------                                                                                                                                                                                                         

Role:    ----------------------------------------

	NOS Code 
	Performance Criteria Number
	Title
	Date Created
	Statement of Evidence
	Evidence Number in Portfolio
	Competent
	Not yet Competent
	What needs development?

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Reflective Log

Use the form below to record events that have occurred that you feel have afforded you an insight or learning opportunity. This Reflective Log can be used to evidence your competency in certain circumstances. 

Name: ----------------------------------------  

Role:    ----------------------------------------
Date:   ---/---/---
	What happened?

	

	What did you learn?

	

	What worked well?

	

	What could have been improved? / Lessons learned? 

	

	Actions:

	


Observation Record

Please use this form to record the outcomes of an observation session where an individual’s competence in a particular National Occupational Standard is being assessed. Enter the standard's 'Performance Criteria' that you wish to assess in the column below.
Standard Title and Code: ---------------------------------------

Person to be observed: -----------------------------------------
Date: 
----------------------------------------------------------------

	Performance Criteria
	Met?
	Notes

	Insert sub-title and sub-code of the Standard here, if applicable
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	


Signed: ------------------------------------- 

Job Title: ----------------------------------

Date: ------------------------

Question & Answer Session Record

Standard Title and Code: 
Person to be observed: 
Date: 
 
	Performance Criteria
	Met?
	Notes

	Insert sub-title and sub-code of the Standard here, if applicable
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	

	Insert Performance Criteria number and title here
	
	


Signed: 

Job Title: 

Date:
